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APPLICATION FOR A NON-TEACHING APPOINTMENT

	Position Applied For:
	

	PERSONAL DETAILS

	Title:
Surname:



Forename(s):

(Previous Surname(s) – if applicable):


	Residential Address:


	Home Telephone Number:
	 Email Address:

	Mobile Telephone Number:

	NI Number:

	Permission to work in the United Kingdom (UK)

Do you have the right to work in the UK?                           Yes   FORMCHECKBOX 
            No   FORMCHECKBOX 

Please note: Permission to work with a previous employer or in a previous post is not transferable

	Do you have any relationship to a current employee, pupils or Governors of Quainton Hall School / The John Lyon School? (if yes, give details)
	YES / NO                       Relationship:  

	Did you see the vacancy advertised?

If YES please state where.  If NO how did you find out about the vacancy?
	YES / NO


	Have you ever been dismissed from any previous employment?   
(if yes give details)
	YES / NO 

	Have you ever been involved in a disciplinary procedure relating to children?   (if yes please give full details including the outcome of the procedure.)
	YES / NO 


STATEMENT IN SUPPORT OF APPLICATION & INTERESTS 
In this section please provide evidence and/or examples of how your knowledge, skills and abilities, relate to the requirements of the Job Description and Person Specification. Please expand the box or continue on a separate sheet if necessary.
	


	EDUCATION, QUALIFICATIONS & TRAINING DETAILS


	Full name and address of School/College/University
	From:
	To:
	Qualifications gained



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


NB. You will need to provide evidence of your qualification if it is required for the role.  

EMPLOYMENT/WORK EXPERIENCE/VOLUNTARY WORK (Please enter in chronological order,most recent first).    In accordance with Safer Recruitment guidelines, please include any period not in employment and the reasons for this.   Voluntary or part-time work should be clearly indicated as such.
	Dates

From/to

(present position first)
	Job title
	Name & address of company
	Type of Business 
	Current salary p.a.
	Reason for

leaving

	1.
	
	
	
	
	

	Describe the work you did


	

	2.


	
	
	
	
	

	Describe the work you did


	

	3.


	
	
	
	
	

	Describe the work you did

	

	4.


	
	
	
	
	

	Describe the work you did


	

	5.


	
	
	
	
	

	Describe the work you did


	


Use additional sheets or copy additional boxes if required
REFEREES

Please list two referees who can comment on your skills and abilities to carry out the duties of the post for which you are applying.  One of these must be your current or most recent employer. If you are not currently working with children but have done so in the past, a third referee should be given being the employer with whom you were most recently employed working with children. Please indicate on the application form if you would prefer us not to contact your current employer until later in the recruitment process.
	Name
	Contact Details (include company name and address, email and telephone number)
	Position

	
	
	

	
	
	


In accordance with the Data Protection Act 1998, and the General Data Protection Regulation 2018 (EU), I agree that the information I have provided as part of my application will be held for up to six months from the outcome of the recruitment process for legal reasons.

Please note that this post is exempt from the Rehabilitation of Offenders Act 1974 and all convictions, cautions and bind-overs, including those regarded as ‘spent’ must be declared at the interview stage. Any offer of employment will be subject to successful completion of pre-employment Safeguarding checks including an Enhanced Disclosure (Disclosure & Barring Service), Children’s Barred List, and two satisfactory references.

I hereby declare that the information provided on this form is true and correct, and I agree that if my application is successful, the above checks will be carried out on my identity.
Signed:

 __________________________________________
Date:_________________________

QUAINTON HALL SCHOOL Hindes Road Harrow HA1 1RX
Tel:  020 8861 8861 Email:  recruitment.support@johnlyon.org 
Website: www.quaintonhall.org.uk/  Registered Charity No: 310033


